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Parent Duty Policy

Huaxia Edison Chinese School (or school) is a non-profit organization, running as volunteerism based. All
school families are required to participated parent duty. This can provide a proper study environment
for all students.

1. School Tasks
a. There is one signup sheet per school week, including a list of duties with time and
details
b. The webpage link of signup sheets will be shared to all registered families at the
beginning of the school year and also be posted on school website (hxedison.org)
c. School will send out remind email every Friday
d. School will update the system with completed parent-duty

2. Parent Tasks — before Duty Day
a. Parent accesses the webpage link and selects the duty for the available week (first come
first serve)
b. If need to cancel, parent should notify the school before Wed of the duty week
c. If need to change, parent can exchange the duty with other family and notify the school

3. Parent Tasks —on Duty Day
a. Parent must arrive at school on time
b. Parent can visit room 102 for any questions
c. Parent must check-out at room 102 when completing the task (this is very important as
the school will update the system based on check-out list)

4. The parent duty is family based. Every family must participate one duty every semester

5. Failure to show up for parent duty will result in the forfeit of the parent duty deposit. As a
result, a new withholding will be applied at the next registration. The school exercises this rule
to encourage the participance. This is import to provide a safe and quite environment for all
students. It is also for the purpose of being fair to the families who fulfilled the duty.



